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Remote Learning Introduction:

What is remote learning?

Remote learning, provides opportunities for pupils to access lesson resources that have been covered within
the classroom, as well the opportunity for extended learning opportunities, should you not be able to attend
your lessons within the academy. Remote learning also enables pupils to take part in live learning
opportunities within the right scenario.

What happens if | am in school attending lessons — where does remote learning fit in?

When you are attending the school, your teachers will also be posting the lesson materials and resources
being used within your lessons into your Teams area. This will give you an opportunity to re-visit lesson
material and ensure that you have fully understood the content that has been covered.

This also ensures that should you be off for any period of time, you will have access to your lesson materials.

What happens if | have to self-isolate?

If you have to self-isolate, all of your lesson materials can be accessed via Microsoft Teams. You will be able
to submit any additional tasks or resources back to your teacher by uploading it to the student folder. Your
teacher will be able to then provide you with feedback.

Within this document, there are sections to guide you through everything you will need to ensure that you
can do the following key things:

- Log onto Accord SharePoint and Navigate your way round

- Access Microsoft Teams

- Access posts made by your teacher and submit work back to your teacher
- Access and attend Live lessons



How to access Accord SharePoint and Remote Learning Materials
Accord SharePoint is an area for staff and students to access information and links to other websites.

Accord SharePoint is available from anywhere using most internet connected devices.

How to access From Home
The easiest way to access from home is via the academy website at Quick Links
https://horbury.accordmat.org.

. . . } &ments
Alternatively, just search in Google for Horbury Academy to access the > Student Links
website. > Staff Links

On the website, click on Student Links then click on Accord SharePoint.

When prompted to log in, you will need to use your academy email address and password.

Your email address is based on your login username and password within the academy, along with the email
domain, like below:

yourusername@horburyacademy.com

If you wish to add the site to your favourites/bookmarks at home then make sure you add the following URL:
https://accordmat.sharepoint.com/sites/HA-Home

How to access from within an Academy

Log in to a computer as normal, opening Google Chrome or Microsoft Edge will automatically
launch the Accord SharePoint website.

W

Accord
ShareRoint
[Student]

There’s also a link on the desktop to take you right there.

Mobile Apps

Accord SharePoint can be accessed using the Microsoft SharePoint mobile app for Android or Apple iOS, from
the relevant Mobile App Store. Accompany this with the Microsoft Teams mobile app and you’ll have
everything you need to collaborate when you’re not in the academy.

e Microsoft Teams Microsoft SharePoint
Hub for teamwork Q Productivity
Y ¥ K K %* % K K TY


https://horbury.accordmat.org/
mailto:yourusername@horburyacademy.com
https://accordmat.sharepoint.com/sites/HA-Home

The Accord Student Home page
Once you have logged in you will see the student site. Here are a number of your shortcuts, but also the
latest news and information that is important to you.

< Accord SharePoint £ Search this site & 7 Nickash (NA

Latest News: 23 September 2020

n Home Edit % Following & Share

+ New € Page details Published 27/08/2020 [EEPZAT

s

News
oaddy Nick Ash

Home

PE Lessons at Horbury Academy

Starting from Monday 14th September, students are reminded, that
on the days that they have PE, they should arrive in the academy at

their specified start time in Horbury Academy PE kit. This is another... Crdbne iy

Home

Y9 Student work - Week 1 Search

Welcome back Y9! The 3 links below are all online learning tasks for
you to complete during this first week back, ensuring that we are
ready to hit the ground running when we start full timetable on..

-

Horbury Academ %

From the home page, you have access to everything you will need. By clicking on the 3 lines next to the
Horbury Academy logo (identified below), you will be able to access the ‘mega menu’.

<Accord SharePoint O Search this site & 7 Nikash (NA

22 September 2020

,,,,,

n Home Edit * Following 12 Share

+ New & Page details Published 27/08/2020 ¢ Edit

The Mega Menu

Accessing the mega menu is a very useful way of navigating to anything and everything you need to find. You
will be able to gain access to all of your classes and be directly linked to Teams where your teacher will be
sharing resources and assigning some home learning tasks.

< gty

Communication My Subjects Classes 2020-2021 My Links

Home 10GER Class Dashboard Edit My Links

Calendar T0IND 10GER 2020
Email 10IND 2020
School Website

Show My Homework




Communication

This area of the menu provides access to your school email account, the school calendar and website. When
you have a live lesson, which will be conducted through Microsoft Team, this will show in your calendar. You
can join the lesson through your calendar.

Classes

Here you will see a list of all the classes you are assigned to. This is where you will be able to access shared
resources and your Class Team — A Microsoft Teams site where you can collaborate as a class and join live
lessons. You will also be able to access lesson resources from all your classes (should you not be able to
attend school and be within your classes)

My Links
Here you can add links to useful educational resources and websites. You could link Hegarty Maths and
Educake, for example to ensure that you have ease of access.

Select the Class dashboard or a specific class from the list. Each class will display your teachers details and the
members of your class.

(@ )

My Classes
4 classes Sort by:! Title $
10JJ0 2020 (9) 10GWI 2020 (9) 10GPE 2020 (9) 10CBY 2020 (9)
25 STUDENTS - 10JJO 21 STUDENTS - 10GWiI 19 STUDENTS - 10GPE 22 STUDENTS - 10CBY
- -ohn Gemma - -Pearman Charlotte
\l | — | —'
10CBY 2020 Students
22 Students Sort by: surname %

Teachers

L~ Charlotte Bayes
Hayden Blake Alyssa Ethan
Bowles Broadhead Davies Day

Student Work >
EEE=En 0

Alex Olivia Thomas Maia




Class Team — Opens your class in Microsoft Teams site. This is where you will
find any work set by your teacher, guides and instructions and access live
lessons.

Teachers

Charlotte Bayes
Student Work — Opens your class folder where you can submit work back to

your teacher and save documents you need.

ﬂ Assignments — Your teachers might set you work as an assignment. An
n assignment is a task with a deadline you can complete and submit to your
teacher. They can mark it and provide you with feedback.
Class Notebook — Your online exercise book and another way teachers can
share subject content with you.

By pressing the Class Team button — you will be directed into Microsoft Teams.

Class Teams

When you get to your class teams site you will see a screen like the one below. This is where you will find
new posts and information from your teachers, such as homework or lessons when working remotely from
home. You can respond to these posts and also make your own posts to the class, when enabled by your
teacher.

The menu tab at the top of Teams lets you switch between the ‘posts’ menu, files, notebook and
assignments. All of the resources posted to this group can be found under the files tab.

@ Team

Microsoft Teams

< All teams B General Posts Files Class Notebook Assignments Grades

Welcome to 10CBY 2020

Try @mentioning the class name or student names to start a conversation.

10CBY 2020

General " @ J
o

-4

Vesterday

Steve Thompson joined the team.

I Qe

Steve Thompson has added Alyssa Davies and 22 athers to the team.
Today

205  Steve Thompson has changed team description.

Test Pupil Account 12:10
Welcome class

& Reply

ftart a new conversation. Type @ to mention someone.

A G QB B9 - B

New posts and message threads will appear here. A resource or weblink might be part of the post.



General Yesterday

Nick Ash Yesterday 7:37 AM

9

Sport 11X-Op2Sport1 20...  ««« NA

lesson. It adds further detail to the class work we will cover.
Physical Education
@ extrinsic and intrinsic risk factors (4).pptx
11X-EB2Sport1 2020 HA > General
Week One 2020
<’ Reply

Sport 11Y-PE-Sport1 202...

R . [ New conversation

set 1
20 Join or create a team 33

laaa

AP Type here to search

Accord Multi Academ... v @ = O X

®© Team Gt Meet v (D

Q_ Search

Teams W E General Posts Files Class Notebook Assignments 3 more v+

T v G A SR KO T ST TG

Academy standards for success and behaviour policy
Your teams apply, just as they would in the classroom.
E Horbury Academy oee When using Teams you should:

« Follow the guidelines and i ions set by your

+ Only post comments that are useful and relevant to the topic you
SIT are learning

Al Interactions in Teams are recorded
CDB_HA All Teachers Te... $¢ Accord
Accord - Assessment, Cu... ==« < Reply

September 21, 2020

E SPort 11X-EB2Sport] 20:: 235  Martin Crosby changed team name from Sport 11X-EB2Sport1 2020 HA to 11X-EB2Sport1 2020 HA.

Morning all. This is the final lesson that we will cover on Intrinsic and extrinsic risk factors in sport within today's

21:20
23/09/2020

I

A Teacher will either post material in the feed as shown above, or the lesson material will be available by

clicking files.

B General pos lass Notebook ~Assignments ~Grades
Then a” materials for that + New ~ T Upload ~ &3 Sync @ Copylink ¥ Download
class can be found within the General

class materials folde\g Name S
Finally, once you have -

completed any work, you can studentwork A
then upload it into your Teachers only August 28
student work folder, where

your teacher will be able to feedback to you.

-+ Add cloud storage

2more v+

Modified By

Nick Ash

SharePoint App

SharePoint App

{ Download + Add cloud storage

Modified By v

Assignments \
YOUr teaCher may aISO set you Work E General posts Files Class Notebades 2more v+
through the assignment tab. —
+ New ~ T Upload » I3 Sync @ Copy link
General
[N Namew Modified ~
'Q Class Materials

Student work August 28

Teachers only August 28

Nick Ash

SharePoint App

SharePoint App

S O

& Open in SharePoint

& O

& Open in SharePoint



Three ways to Access my Class Teams’ Assignments

1. Notification - Received every time your teacher sets a new assignment for you, which is circled in blue.

Notifications will also appear in the Teams’ General Channel ‘Posts’ - Click it to be brought to the assignment.
2. Click the “Assignments Button’ in the left-hand menu to see all the different assignments set by your teacher,
3. You can click into your class and click on the ‘Assignments Tab’ circled in yellow.

Microsoft Teams Search for or type a command

m General Posts Files Class Notebook Assignments / Grades

Upcoming

~ Assigned (1)
Example Class 9

Example Tasks
General (1] Due tomorrow a

> Completed

Click on the assignment to access the task.

Student Views

On Teams Desktop or Browser (use Chrome or Edge browser)

Search for or type a command

< All teams
@ 1454 Sport FM > General - Erivate
‘ Conversations Files Class Notebook ~ Assignments + O
1454 Sport FM
Cl:
General
. 2 Points
Unit 5 Assignment 1 No poins
Due 8 October 2019 22:00
Rubric
Instructions
This assignment focuses on the role of a Sports Coach. You will g8 Unit 5 A1 Criteria

be required to study a coach in detail and allign the roles and
responsibilities and skills of a coach with how your elite coach
performs in modern day sport. To conclude the assignment
you will be required to compare your coach with a peers coach
via a Flipgrid Assignment, which will be a 2 minute video
presentation. This will be an add-on assignment at the end of
this initial P1, P2, M1, M2 work.

Reference materials

&) Unit 5 PDF.pdf
&) Unit_5_Sports_Coaching.pdf

Student work

@ U5 A1 .doc

@ USA1D1.pptx



Assignments View on Teams App on a Mobile Device

Not handed in @ HAND IN QI HAND IN LATE

Reference Materials — Read Only
My Work — editable workbook or
Template — once opened it creates
a unique copy for you shared with
Instructions only your teacher

This assignment focuses on the role of a Sports Coach. You Add Work — Upload your own

will be required to study a coach in detail and allign the roles d . .
ocument or typically, pictures of
and responsibilities and skills of a coach with how your elite v v, P

Unit 5 Assignment 1

Due 11 October 2019 22:00 e
Closes 11 October 2019 22:00

coach performs in modern day sport. To conclude the your own
assignment you will be required to compare your coach with handwritten/drawn/created work
a peers coach via a Flipgrid Assignment, which will be a 2 Hand-in - Click when completed

minute video presentation. This will be an add-on

late if allowed
assignment at the end of this initial P1, P2, M1, M2 work. ( )

N.B. ‘My Work’ automatically is

R e viewable by teacher but ‘Added Work’
needs you to click Hand-in after adding
Unit 5 PDF.pdf for teacher to see added content.
You can ‘Undo Hand-in’ if you forgot to
Unit_5_Sports_Coaching.pdf add something and resubmit it then
My work 09:45 © .0 97%

@] U5 A1 .doc &~ Attach aresource CANCEL

B U5 A1 D1.pptx @ OneDrive

+ Add work NewFile

Rubric

gH Unit 5 A1 Criteria

) Upload from this device

I O <

Student Work

* Saving my Assignment ‘Student work’
e Only each student and the teacher can see a live version of each student's version from now on!
o Editing a Template added by the teacher — Once this is clicked, it creates a student's own unique copy
e Students can also upload their own files at any time - Select '+ Add Work' (A variety of formats can be submitted)

Students keep accessing their personal version by clicking the original 'Student Work' link in the Team’s Assignment Section.
e This will always open their individual Assignment copy’s latest version - Only you and your teacher can view this.
e Edit in Teams or Word online to autosave work - toolbar has the ‘document title’ along with 'Saved’ or ‘Saving'

Students should 'Hand In' for marking/receive feedback for their deadline though a Teacher has a live view at all times!



Assignment Resources

Search for or type a command

Assignments

Calen

ar

n

alls

< Back

English Language Unit 3 - Writing
Controlled Assessment Plan

{J GCSE English Unit 3
Due 5 April 2020 23:59

Instructions

English Controlled Assessment Plan - to have completed this week
Title: Analyse Steinbeck’s presentation of relationship of George and
Lennie as loyal friends.

e While it is for_English Language Controlled Assessment, this is based
on 'Of Mice and Men'

* We had started it already with reading and planning from samples in
your OneNote.

e Itis based on how Steinbeck, as a writer, presents George and Lennie's
friendship

Complete the 'G and L's Loyal Friendship Plan' Document below - this is
your own copy.

¢ Notes and samples are in your English Unit 3 CA OneNote Section. See
2021 CA Title or Click here - (Web view)

* Also use your 'Of Mice and Men' Literature section notes. See A- Of
Mice and Men or Click here - (Web view)

Remember the focus is on the effective use of writer's language
techniques, not what happened or simple character analysis

* How did Steinbeck do it?

e Also attached are exemplars and Exam Mark Schemes for ideas - these
are the same ones which we were using before the break and are
already in your English OneNote

When the Plan is marked by me as completed to a standard, I'll arrange for
writng a draft for me to mark

Reference materials

Mark Scheme 2 for Ideas.pdf oo

Student work

o) George and Lennie's Loyal Friendship Plan.docx ses

Adding Your Own Work

To add other work (your own documents or pictures of handwritten work), you can either

upload /attach a document or picture

1. You can most typically ‘Attach’ your document from:

Your ‘OneDrive’
Choose ‘Upload from your device’ — a document or a picture of work &

100 points possible

Assignment Resources
e Reference materials = read only
e Student work = each student’s
own editable copy

Students can choose to work with
documents and resources by
clicking the 3 dots -+ menu to the
right of the file name.

Then students can:
* Open in Word — auto/manual
save (word version dependent)
* Edit in Word Online — autosaves
* Download —no need to
download and re-upload really

i Open in Teams
i Openin Word /

il Open in Word Online /

J Download )(

OneDrive
-+ New File

Attaching a picture or document can only be viewed by your teacher once you ‘Hand in’

2. Or you may first need to create a new document, then complete your work in it.

Click “+ New File’

You will have now created your document under ‘Student Work’

To start your work, click on the document name.

Upload from this device




Submitting Assignments

To turn in an assignment, select its assignment card. Depending on the status of your assignment, you may be turning
your work in on time, late, or submitting revised work.
1. Navigate to the General channel in the desired classroom, then select Assignments. You can also use your
search bar to search for an assignment by keyword.
2. Your upcoming assignments will show in order of when they're due. Select any assignment card to open it and
view the assighnment’s details.

Upcoming «--

Reading Reflection #8

Shakespeare Sonnet Annotation @ He k ﬂ?
,

Chapters 14-18 Review

My Sonnet

World Voices Essay #1 Outline

Tip: Select the Expansion icon (diagonal, double sided arrow) to work in full-screen mode.
1. |If your teacher specified a document for you to turn in, click to open that and it should autosave for you as you
work on it OR
2. You may have other files to attach to this assignment, so select +Add work and upload your file (office
document/picture of work etc).
* Note: You can attach a file up to 50 mb in size.

Tip: You can work on Office files associated with this assighment under @My Work' right from here—no need
to leave the app. Older files with .doc, .xls, and .ppt file extensions can only be edited in the desktop versions of those
apps. You can copy content into a new file created in Teams to make them editable again.

Shakespeare Sonnet Annotation

nstructior

Read Sonnet 116 and annotate it, using the PowerPoint for guidance.

@3 How to Read a Sonnet.pptx

100 points possible

3. Select the Turn in button to turn in an assignment before its deadline. The button will change depending on the
status:

o Turnin again if you're editing an assignment you’ve already turned in and need to submit work again.

o Turnin late if you’re turning in your assignment after the due date, but your teacher has allowed late
turn-ins or asked for a revision.

o Not turned in if the assignment is past due and your teacher is no longer accepting turn-ins. You
cannot turn in work.

o Undo turn in if you decide you want to edit your assignment before the due date. You'll need to turn it
in again after you make your edits.
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Teams — Getting feedback and responding to feedback

You will get a notification in your
activity feed when a teacher has set
you a new assignment or sent you
feedback on your work.

Teams Y

Your teams

EJ EGS - 11/Pg1

General

B ccs-1ics

Click on the Activity button and it
brings you to your feed. Any message
in bold you have not read

Feed v Y

e 255 Assignments mentioned 03:36
Team This is a notification to say that
Team > General there is a new assignment in
. | Due Mar 21
the Example Class that you
need to complete

265 Assignments

mentioned Team

Team > General
Character Profile | Due M

e 205 Assignments mentioned 19/03

__. > Conoaral
centages revision | Due Mar 2

This is a message to say that work has
- Deen returned in this student’s

Team - to see the feedback, click on

the notification

231 = 19/03

» Assignment returned | Percentages revision

This piece of work has been looked at by this student’s teacher and been given some feedback circled
in red.

General Posts Files Class Notebook Assignments Grades Y

Feedback
great work - please see the highlighted parts that need to be rewritten

Tasks

Du

m

tomorrow a

Points

Instructions No points

Describe the character

DAgiSiX
o .docx e

Add work

You can click on the file to open it and act on the feedback given to you by your teacher, before handing
it in again.
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Student Guide for Participating in Live Lessons ML ACARERT TRUST

There may be an occasion where by your teacher will deliver a live lesson via Teams. To access a live lesson
your teacher might post a link to join in a post. You can also join a live lesson by joining it through your
Microsoft Teams page on the Accord SharePoint.

Joining a lesson on Teams

From the Accord SharePoint, access Teams by clicking the Teams tab on the home page.

x gy
Communication My Subjects Classes 2020-2021 My Links

Home 10GER Class Dashboard Edit My Links

Calendar 10IND I0GER 2020
Email 10IND 2020
School Website

Show My Homework

Latest News:  Managing your notifications in Show My Homework - Horbury Academy

Home Test Pupil Account
Welcome Back

Welcome back Horbury Academy students

=
Home
Separation Anxiety Support for Young People -

Horbury Academy Search

The below are useful resources on the topic of separation anxiety: n

When your teacher schedules a lesson for your class, it will send a notification to your activity feed, which
can be accessed from the menu on the left-hand side of Teams.

All of your scheduled lessons will also show in your calendar, which again can be accessed from the menu
on the left-hand side. Checking your activity feed and calendar daily will help you keep on top of what
lessons you have scheduled and when they are.
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Calendar Gt Meet now
() Today < > June2020 [ Working Week

08 09 10 1 12

londa; Tuesday

{ Test Lessan

{ Test English

When your teacher starts the lesson, you will receive a new notification on the activity page, as below,
with the option to join the lesson. There will also be a join button available on the calendar view.

Test Lesson

1126

P
® A testlesson to show how Teams works

Test Lesson .
Tuesday, 9 June 2020 @ 12:00

@« Test Lesson started

« Reply

Please be aware that while it works the same, the calendar will look different on an Android or iOS device,
as the screenshots below show.



18:39 Tue 9 Jun

Calendar

Test Lesson
12:00 - 12:30

10 JUNE TOMORROW

} Maths
§ 12:30-13:00

11 JUNE THURSDAY
No meetings
12 JUNE FRIDAY

} Test English

14:00 - 14:30
13 JUNE SATURDAY
No meetings

14 JUNE SUNDAY
No meetings

15 JUNE MONDAY

No meetings

Wl = @ 56% m

Test Lesson

Chat Details

Test Lesson

") Share meeting invite

A test lesson to show how Teams works Join Microsoft
Teams Meeting Learn more about Teams | Meeting options
The information in this e-mail is confidential and ir See mor

SHARED TO CHANNEL

General
T
st

PARTICIPANT
-
Organiser
o DI 888 Toams
(B) Assignments &35 Team

>X/

Accord

MULTI ACADEMY TRUST

To the left is how the Teams calendar looks on an iPad.

To the right is how the Teams calendar looks on an Android phone.

JA=Q R R 60% @1 14:33
—  calendar Q
Today 9 Jun
2 Test Lesson ‘
? r
4 12:00-12:30 S
Tomorrow 10 Jun
; Maths I
H r
4 12:30-13:00 =
Thursday 11 Jun
No meetings
Friday 12 Jun
, Test English -
% 14:.00-14:30 _—
Saturday 13 Jun
No meetings
Sunday 14 Jun
No meetings
-
Monday gun
4§ o &8
Activity ~ Chat  Calendar Assign. Teams  More

When you click the ‘Join” button you will see the following screen where Teams will ask to access your
Microphone and Camera:

-

teams.microsoft.com wants to
Lg,l Use your microphone

[ Use your camera

Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

When you do, we'll turn your devices on for a moment to set them up.
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Choose the ‘Allow’ option to give Teams access, but then once it loads the next page use the buttons at the
bottom to turn off the camera and microphone before selecting the ‘Join now’ button:

Choose your audio and video settings for

Meeting now

Horbury Academ}.

Join now

,(Tﬁ @ ,z @ @ Devices

You have now joined the lesson, and will see a screen similar to below. Please note that instead of the
blank background you will see a slide with a starter activity and expectations that your teacher will be
sharing.

Please note the
options in the bar
along the bottom.

If you have a
question during the
lesson you must use
the ‘Raise your hand’
icon to let your
teacher know. Your
teacher will then ask
you to unmute your
microphone so you
can ask the question.
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A few things to check before you start

e Check the sound is working on your device; a quick way to test is to try and play a video from
YouTube, and check you can hear it clearly.

e Depending on your situation it may be useful to try and use headphones.

e Make sure that you have your audio on silent

e Prepare everything you need before the lesson starts.

e Check you can log in to Teams on whatever device you plan to use well in advance. This way, if
you have any trouble, you can contact your teacher or ICT support who will be able to help in
plenty of time.

Our Expectations of you:

The following expectations are non-negotiable and failure to adhere to them may result in you being removed
from Microsoft Teams lesson and will potentially be followed by further behaviour sanctions.

All communication within Microsoft Teams should reflect the way you would address members of
teaching staff and peers on a face to face basis. This includes not using any foul, abusive or derogatory
language.

All communication within Microsoft Teams should remain professional and only relate to lesson
being completed.

At no point should any resources or material offered within Microsoft Teams be shared outside of
the group

Welcome and Expectations

Welcome to the live lesson!

Time Elapsed Share Meeting Chat  Hang up

Please ensure the following: w2 Eh H @) e B 8§ e~
 You follow all instructions given by your teacher T

. - Camera Mute/  More Actions Participants
= Your microphone is muted unmute

= Your camera is turned off (if not already blocked)

= Use the ‘raise hand icon’ if you would like to ask a question. Then lower it when your question has been answered.

» Use the ‘Meeting Chat’ panel to communicate with your teacher and class as instructed. Your teacher may ask you to
unmute your microphone to contribute or ask a question.

» You have all the relevant equipment as instructed by your teacher including a pen and paper
= You enjoy the lesson and don’t be afraid to interact.

Please also note:
« All live lessons are recorded

« The same behaviour policy and sanctions apply in a live lesson as if you were in school. Your teacher will remove you
from this live lesson if necessary and inform your parents. C4 sanctions will be put in place.

V



